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Processing Flow Chart 

Notice of Event Incident Report Parent Notified 
Observed or Reported i----. by Any Employee/Parent - When Required 

Form A Refer to JOcal policy for timing 

If there is a reasonable suspicion of staff-to~student sexual misconduct contact law enforcement or child welfare 

Written Statements (Form B) 

with complainant and respondent 

" 7 
Interview Notes and Guidance (Form CJ 
with complainant, respondent, witnesses 

"-.7 
Incident Analysis Worksheet (Form D) 

McGrath FICA Formula TM and McGrath Five-Point Criterion TM 

Harassment/Discrimination/Bullying? 

+ + 
POSSIBLE NOT 

Initiate Full Investigation Protocol Possible Further Action 

+ I Complaint Filed Form E 

If violation of Civil Rights, assign investigator, 
decision-maker, appeals officer 

Formal Investigation Checklist Form F 

Written Statements 
(Form B) 

Interview Notes and 
Guidance (Form C) 

I Incident Analysis Worksheet Form D I 

I 
School Investigation Summary Form G f----+ '---____ I 
If violation of Civil Rights, determination/hearing 
completed and notice of appeal provided 

--

+ 

Student Misconduct 
or 

Professional Ethics 
Violation 

or 
Discipline Process 

or 
Conflict Resolution 

J, 
LEA Annual Report 

FormH 
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